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Domain Email Alias Setup

Domain Email Alias SetupSend professional email from Gmail using your own domain name
What you'll need before you start

e Your Namecheap login

* A Gmail account

e The domain name you want to use for your email

What this does: Sets up a professional email address at your domain (like
hello@yourdomain.com) that sends and receives through Gmail — so you get a professional
address without leaving the inbox you already use.
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Find your cPanel
Log in to Namecheap. Go to Hosting List in your dashboard and click Go to cPanel next to
your domain.
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Open Email Accounts
In cPanel, find the Email section and click on Email Accounts.

Email Accounts

Thes feanure bets your creace and marage emad socoenas. Warn [0 bearn monet feed our doiumentacen e

23 awatatie 7 uses

a
[ S —

SE—— [— re——r

. Email Accounts
Create your email address F
C”Ck Crecte’ then type the Use this page to create new email addresses for any of the domains on your cPanel account. Wand to learn more? ur documendation B -
email address you want.
CREATE AN EMAIL ACCOUNT e
Choose a strong password — = " bl
[} . . . Damain (5
youll need it again in Step &, youstecom
so save it somewhere handy. e S i e
Usermaans @ Full st af the aocount’s
@yoursite.com > ._.__,.:_,..;,. Domaine
Password
W Set pavsword now. HEED HELF?
Sn:r'dlog.r link to alternate email address. E_’ Albout This Wertacs
T Generate -
Optianal Settings o B Settings
Stay on this page after | chick Creade.
+ Go Back
Email Accounts
This, it B 00 CTEA0E 30 LR SV SCCORNTE, WV 10 b mmone T Rad Dor SELITHNTAnG 23 hose et
o
[T . [ Sr— 1aat

e @ Doemisin [o— Stowage: Used £ Mbocated /%

. admin@yoursite.com ...

11539 K8 J 150 N8/ 0.05% 2 crwch it | [ A namnage

Your email is created
You'll see it listed under your domain. Now set up forwarding so messages arrive in Gmail.
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Go to forwarders

IBack in cPanel, click Forwarders under the Email section.

Forwarders

Add a New Forwarder
Address

Address to Forward:
mail [your email name] @
Domain

yoursite.com v

Destination

® Forward to Email Address

mail@gmail.com

) Discard and send an error to the sender (at SMTP time).
Fallure Message (seen by sender)

No such person at this address.

Advanced Options -

Add a forwarder
Click Add Forwarder. In the Address field, type the email you just created. In Destination, enter
your Gmail address. Click Add Forwarder.

Incoming mail to your domain email will now land in your Gmail inbox.
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Open Gmail Settings
In Gmail, click the gear icon (top right) and choose See all settings.
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When replying to a message:
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Go to Accounts and Import
Click the Accounts and Import tab. Under Send mail as, click Add another email address.

Add another email address you own

Enter information about your other email address.
(your name and email address will ke shown on mail you send)

Name: lYour Name |
Email address: mail@yoursite.com ]

@Treat as an alias. Learn more
Specify a different "reply-to” address (sptienal)

| Cancel || Next Step » |

Add your domain email
Enter your name and your new domain email address. Untick Treat as an alias. Click Next Step.

Add another email address you own

Send mail through your SMTP server

Configure your mail to be sent through startamomblog.com SMTP servers Learn more

SMTP Server: yoursite.com Port: |.3f_6_5 v |
Username: mail@yoursite.com
Passwordlyour password from Step 3 |

‘® Secured connection using SSL (recommended)

() Secured connection using TLS

| Cancel | | « Back || Add Account» |

Configure SMTP
This tells Gmail to send mail through your hosting server. Enter these details:
 SMTP Server: mail.[yourdomain.com]
e Port: 465
* Username: [you@yourdomain.com|
* Password: the password you created in Step 3
* Select Secured connection using SSL

Click Add Account.

Check for verification email

Gmail will send a confirmation code to your domain email — which, because you set up
forwarding, will arrive in your Gmail inbox. Check your Updates tab if you don't see it straight
away.
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Enter the verification code
Open the email, copy the code, and paste it into the verification box. Click Verify.

Set as default (optional)
If you want to always send from your domain email, go back to Accounts and Import, find your
domain email under Send mail as, and click Make default.

You're done. Your Gmail now sends and receives using your professional domain email.
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